AGENDA
ITEM
CA26

Travel Approval Form

Department: Veterans Services
Event Name: Texas Veterans Commission - Advanced
Training Court Decision:
Location: 3785 TX-27 Kerrville TX 78028 e
Event Dates: June 4 2024 - June 6 2024
Purpose: Required Continuing Education/Certification
O Job Training
Other: required certification

Name of Attendees:

May 13, 2024
Jenny Hendricks

Required Documents Checklist:

%% Same-Day Travel - Commissioners Court Approval is not required *x
Overnight Travel

O Travel Approval Form

OO Registration Information or Confirmation

O Itinerary, Agenda, or Breakdown

O Hotel Information, Confirmation, or Hotel Reservation Request Form

For Out of State TraveM)I also include:

Signature of Elected Official/Department Head: :é;\ 4771_\

Approved in CC on 9/11/2023















TRAVEL HOTEL RESERVATION REQUEST

! 0 9 0! (EMAIL TO PURCHASING at pur@johnsoncountytx.orq)
DATE; 04/22/2024 DEPARTMENT: Veterans Services
PERSON SENDING REQUEST:Jenny Hendricks EXT: 1676

Person (s) Name Attending: Jenny Hendricks

*If LEOSE Funds are being used
to pay for the room upon check

below:

1.
2
3
out, please check LEOSE FUNDS |4,
5
6

[] LEOSE FUNDS

Function Attending: Texas Veterans Commission - Advanced Training

Hotel Name: Holiday Inn Express & Suites

Hotel Address: 2114 Sidney Baker

City: Kerrville State: Texas Zip: 78028

Hotel Phone# 1.gg8-465-4329

Special Requirements: Advanced VCSO training in Kerrville

Conference Hotel Block Code:

Conference/Training Website: NA

How many rooms needed: 1

Date of Check In: 6/3/24 Date of Check Out: /7/24

NOTE: When the Purchasing Department reserves the hotel room, payment will be processed and paid
for on the travel credit card. ALL Travel PO’s MUST be in place prior to travel. The hotel receipt will
need to be receipted on your PO upon return. If the traveler does not obtain a hotel receipt upon check
out, it's the travelers responsibility to call the hotel and obtain a copy for receipting.
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